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· ATTENDANCE CALLS - - A parent or guardian must call the school EACH DAY his/her child will be absent.  These are absences that are caused by a valid excuse.  A parental call will, in most cases, verify this type of absence.  A telephone call by the parent/guardian will be needed before 9:00 a.m. in the office, the day of the absence.  The school may call to verify an absence if no telephone call is received.  If no permissible reason is given, the absence will be recorded as unexcused.  Check the Handbook for permissible reasons for absences.  You can call or leave a message, stating the reason for the absence, at 620-257-5114, 24 hours a day.
· APPOINTMENTS -- The school must be notified prior to the appointment.  The student will be excused for the time of the appointment only, not for the entire day.  Any absence that is verified by a medical or legal note will not count towards truancy reporting.  Please bring the medical or legal verification of the appointment to the school office.
· TARDIES--Most tardies are avoidable.  Tardies are a classroom disruption and will be handled as a disciplinary action.  Students at Lyons High School will be counted tardy if they are not in class according to classroom procedure when the final bell rings.  Any student tardy to their first class of the day must report to the office before going to class to determine the validity of the tardy. Any student detained by a teacher must have a pass signed by a teacher for admittance to the next class.  Otherwise, any tardy that results will be an unexcused tardy. A student who is more than 15 minutes late to a class will be considered absent and the excused/unexcused absence policy will be in effect.  Tardies are cumulative for each class. Students must serve the detention the same day they receive a tardy detention or the following day.   
· TRUANCY PREVENTION--Expect a call from the school if your student is absent.  The call will be made out of our concern for the welfare of the student.  

· TRUANCY RESPONSE--After 10 absences, (medical/legal appointments, when documented, and absences for activities will not count toward truancy) a report will be filed with the County Attorney’s office for legal action.
Thanks for your cooperation.






Have A Great School Year!
�            IMPORTANT!


Attendance Rules


Making sure your child attends school every day


is one of the most important things you can do


to help your child succeed in school.








